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	Rose Mary Saenz Award for Staff Excellence 
– Nomination Form – 

	Employee Name: 
	Full-Time Employee:

	Title: 
	Yes  No  

	Office/Dept.:    
	Did the employee receive performance

	Supervisor’s Name: 
	counseling during the current year?

	Supervisor’s Title: 
	Yes  No  

	Eligibility:  Please review the Nomination Overview & Eligibility Criteria information pages to ensure employee meets all standards before submitting.  More information about the purpose of this award is also located on the same information pages.

	Merit Criteria
	Performance Results

	Exemplary Work Standards

· Demonstrates reliability

· Acts with integrity

· Maintains accountability

· Follows OLLU Policies & Procedures
	

	Teamwork

· Demonstrates a positive attitude

· Works well with others

· Is open to new ideas and change

· Shares thanks and appreciation
	

	Performance
· Exceeds expectations
· Improves the overall results of their department

· Continually improves the quality of work performed
	

	Exemplifies Core Values

· Continually assists in meeting the OLLU Mission, Vision, and Goals

· Demonstrates service, integrity, community, and trust in all work.
	


Supervisor’s summary of the employee’s overall contributions.

	
	
	

	Nominator’s Printed Name (if different than the supervisor)
	
	Nominator’s Signature

	
	
	

	Supervisor’s Signature (Supervisor must review and approve the nomination.)
	
	Date


